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Task Title: Select a Computer Desk 

OALCF Cover Sheet – Learner Copy 

Learner Name: __________________________________________   

Date Started: ___________________________________________ 

Date Completed: _________________________________________ 

Successful Completion:  Yes      No 

Task Description: The learner will look at a flyer and choose a desk that 

will be big enough to hold a computer and a printer. 

Main Competency/Task Group/Level Indicator: 

● Understand and Use Numbers/Use measures/C3.1

Materials Required: 

● Pen/pencil and paper and/or digital device

● Calculator or digital device with calculator function

Goal Path: Employment Apprenticeship 

Secondary School Post Secondary Independence 
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Learner Information 

Office Managers and administrative assistants may order office furniture for 

the workplace.  Many people also order office furniture for home use.  Before 

buying, purchasers must determine what size will meet workplace or home 

needs.   

Scan the “Staples Flyer Advertisements”. 

Staples Flyer Advertisements 
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Work Sheet 

A mobile desk will be purchased from Staples.  It must be large enough to 

hold both a laptop and a printer.  The laptop is 15” wide, and the printer is 

20” wide.   

Task 1: Calculate the minimum width that the desk must be, 

allowing 1” for clearance. 

Answer: 

______________________________________________________ 

Task 2: Circle the desk in the flyer that meets the width requirement. 

Answer: No written response required here. 

Task completed:  Yes:          No:  

Task 3: The space where the desk will be set up is 48” wide, so the 

manager decides they will not put the printer on the desk.  Which 

desk(s) can now be purchased? 

Answer: 

______________________________________________________ 

 


	Learner Name: 
	Date Started: 
	Date Completed: 
	Successful Completion Yes: 
	No: 
	Task completed Yes: Off
	No_2: Off
	Task 1: 
	Task 3: 


